
The Use of MSIX for Identification & Recruitment 
MSIX Recruitment Report 

Click on Reports 

 

 

 

 

 

 

 

 

 



 

Look for Student Mobility, and click on General Move From 
 

 

 

 

 

 

 

 

 

 

 



 

Click on Filter 

 

 

 

 

 

 

 

 

 

 

 



 

A Pop-Up box appears 

 

 

 

 

 

 

 

 

 

 

 



Select Qualifying Moves and enter a QAD range (e.g., 06/01/19 -08/01/19) and click 
submit 
 

 

 

 

 

 

 

 

 

 

 



Click on United States 

 

 

 

 

 

 

 

 

 

 

 

 



Click on Texas.  All states will appear.  Users may go through each state to look for 
students by clicking on the state 
 

 

 

 

 

 

 

 

 

 

 



Once a state has been selected, a spreadsheet will appear 
 

 

 

 

 

 

 

 

 

 

 



Exporting 

 

 

 

 

 

 

 

 

 
 
 



This action will create an EXCEL spreadsheet with the data from the selected state. 

 
 
 



Expand the columns to ensure that all fields are clearly visible – Click on the upper 
left hand square to select all and then double click the line between any column 

 
If the MSIX column shows the numbers in another format  

 
 
 
 
 
 
 
 



Right click on the column and select Format Cells.  A dialogue box will appear. 
 

 

 

 

 

 

 

 

 

 

 

 
 
 



In the category column, select Number.  For Decimal places, enter 0.  For Negative 
numbers, select 1234.  Click OK. 

 
 
 
 
 
 
 
 



Filter as needed.  Spreadsheet is ready. 

 
 

 
 
 
 
 
 
 
 
 



Search for Students 
1. Go to homepage and use the MSIX number to search for each student. 
2. Look at enrollments.  If the child has an enrollment and withdrawal date from that 

state, the child may be in your district.  Check against your school enrollment records. 
3. By clicking on the dropdown arrow, the MEP Program/School information will appear if 

contact needs to be made. 
 
Note:  This is another method of recruitment.  Children may already be identified in your 
district; however, this process may assist in locating other children we may have missed. 
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